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Attention Students and Parents:  Please read and use this handbook to answer questions you might have about Central School policies and procedures. You will be held responsible for the information contained in this book.             

DAILY BELL SCHEDULE

7:40 - 7:55

Breakfast

  7:55 - 8:00
Passing

8:00-  8:10

Homeroom
  8:10-  8:12
Passing

8:12 – 9:07

1st Hour

  9:07 - 9:11
Passing

9:11 -  10:06

2nd Hour

  10:06 – 10:10
Passing

10:10 – 11:05

3rd Hour
                  11:05 – 11:09
Passing
11:09 – 12:40

4th Hour
                  12:40 – 12:45
Passing

12:45  - 1:29 

5th Hour
                  1:29   -  1:33
Passing

1:33  – 2:17

6th Hour

  2:17   -  2:21
Passing                               

2:21  - 3:03          

7th Hour                    

Lunch Schedule

6th, 7th, and 8th Grades: 11:05 to 11:40

5th Grade: 12:10 to 12:45

4th Grade: 12:15 to 12:50

DISTRICT & SCHOOL POLICIES AND GUIDELINES

ACCIDENTS: The school will not be responsible for accidents on the campus, in the classroom, or during transportation.

ACTIVITY CARDS: Activity cards or passes may be purchased at the office after enrollment fees are paid.  Activity cards are $5.00 each for students and $60 each for adults. Seventh and eighth grade students will be given activity cards as part of their enrollment. The card will allow the cardholder to be admitted to all Central or CUHS home athletic events.  If lost, the card can be replaced for $3.00.   If a cardholder leaves an event, they may not reenter.

ALCOHOL, TOBACCO, DRUGS, AND OTHER ILLICIT SUBSTANCES: The possession or use of any tobacco product, alcohol, or drug at school, aboard school vehicles, or during school activities is strictly prohibited by Board Policy.  Discipline and consequences will follow policy.

Alcohol Offense:

· First Offense- three to five day suspension

· Any subsequent offense- long term suspension 

Any student presumed to be under the influence of alcohol may be given a breathalyzer test by the school resource officer or other police officer.

Tobacco Offense:

· First Offense- three to five day suspension

· Second Offense- ten day suspension

· Third Offence- long term suspension

Drug Offense:

· First Offense- ten day suspension

· Any Subsequent Offense- long term suspension

AMBASSADORS/NATURAL HELPERS: Ambassadors/Natural Helpers are staff and students identified by teachers and students at Central School as individuals who naturally assist others. These individuals will have the opportunity to participate in various leadership and team building activities throughout the school year.  They will also help organize community service activities for the school. A student may be removed from Ambassadors/Natural Helpers for behavior unbecoming a representative of Central School and USD 493.

ARRIVAL AND CLASS TIME: School officially begins at 8:00 A.M. and formal class work ends at 3:03 P.M.  Students should not arrive at Central prior to 7:35 A.M. Students are not permitted to enter the school buildings earlier than 7:55. The locker bell rings at 7:55 A.M.  During inclement weather, students will be allowed to congregate in the specified location.  Weather permitting, students will be allowed to congregate between the new gym and administration building.

ASSEMBLIES: The students’ behaviors should be courteous at all times during an assembly. 
ATTENDANCE POLICY: All students are expected to attend school regularly.  The attendance policy is as follows:

1. On the day the student is absent, the parent should call the school secretary and state the reason for the absence. (429-3943). Unexcused absences must be removed within three days. 
2. If the parent or guardian does not call, the student must bring a note to the school office immediately upon returning to school. The note needs to be signed by the parent or guardian, and state the reason for the absence. 

3. If a student is absent for a three day period, and the parent or guardian does not notify the school of the reason, the student will be considered truant. Proper local officials will also be notified in accordance with state and federal mandate.

4. The administration reserves the right to make a determination if the absence is justified as excused or unexcused, and if the student will be allowed to make up the classroom work missed.  If a student is absent from class for more than 15 minutes they will be considered absent, not tardy.

5. A child is truant if:   

a.  He/she is subject to the compulsory attendance law but is not enrolled in a public or non-public school;  

b. He/she is subject to the compulsory attendance and enrolled in school but is inexcusably absent for either three consecutive  days, five days in any semester, or seven days in a school year. 

c. A student is also considered truant if they purposely skip one of their classes. The Assistant Principal will report students not attending school to the County Attorney for ages 13-18.

6. TARDIES: Any student who reports late to class but is less than fifteen minutes late will be counted tardy. On the second tardy and subsequent tardies to that class, the student will be assigned an after-school detention by the administration. Failure to attend after-school detention will result in further consequences, including but not limited to ALC.

7. In order to participate in any extracurricular activity (athletics, concerts, dances, etc.), a student must be in school for the last five hours of the school day.  Any exception to this rule will be made by the administrator.

8. Students must share in the responsibility of their own education and must be in attendance each semester. Students must maintain regular attendance to be eligible to pass to the next grade at the end of the school year.

BACKPACKS: Students in grades 4-8 on Central campus may carry backpacks. If backpacks are taken to classrooms, they must be placed under the student’s desk. Any backpack left outside the classroom or in an aisle will be taken to the office. 

BOARD OF EDUCATION: Your Board of Education welcomes you to their meetings.  The meetings are normally held on the first Monday of the month. The time and place of the meetings are published in the Columbus Daily Advocate.

     The Board wishes to be responsive to the community they represent.  They hold a special time open on their agenda for visitors to be heard.   Anyone who wishes to place a matter on the agenda may do so by making a request in writing to the Superintendent of Schools, 802 S. High School Street, Columbus, Kansas  66725, at least five days before a meeting.  The request should include the person’s name, address, telephone number, the name of the group or organization he or she represents, if any, and background information about the request.

BUS RULES AND GUIDELINES
A.Rules for Boarding & Exiting the Bus


1. Students must be at the designated bus stop at the time the bus is scheduled to arrive.

2. Students who must cross the road shall wait for the bus to arrive/stop and display the proper  warning signs.  Outside public address system and a hand signal from the driver may be used for instructing the student before crossing the road.The student should cross at least 10 feet in front of the bus after looking both ways.  MAKE SURE ALL TRAFFIC STOPS!
3. All students must cross the road in front of the bus, never behind the bus.

4. Students shall always stand a safe distance off the road and never in the road while waiting for the bus to arrive.

5. While at the bus stop, students should:

a. Conduct themselves in an orderly manner

b. Avoid littering

c. Respect nearby private property rights


B.Rules for Riding the Bus

1. Comply with driver’s request.

2. The bus driver may assign seats..

3. Sack lunches may be carried on the bus; do not eat or drink on the bus without the driver’s permission.

4. Keep the bus clean.

5. Remain seated, forward facing with your back to the seat at all times.

6. Do not extend any part of the body or any article outside of the bus windows.

7. For your own safety, do not distract driver through misbehavior or any distractive motion/sound.

8. .Be quiet at railroad crossings.

9. Be aware of the dangers involved in and around loading and unloading zones, including the dangers of loose clothing, clothing accessories, and other loose personal items.

10. If the student’s bus loads at the school he/she attends, the student MUST board that bus.  DO NOT ride another bus then switch buses at the high school. 

11. CENTRAL STUDENTS:  IF YOU WALK TO THE HIGH SCHOOL, YOU WILL NOT BE ALLOWED TO RIDE THE BUS HOME.

12. Pre-K through 5th grade students must have a note from his/her parent before riding the bus home with friends or relatives.

13. After departing the bus, go directly to your home.

14. All regular school rules apply while on the bus.

15. If the student does not ride for three consecutive days, the bus will not stop until the parents/guardians have called the bus barn to resume pick up.

Misbehavior on Bus

Violation of the above rules may result in suspension from the bus for a period of 1 to 5 days.  

When suspended from the bus, the student is not eligible for extracurricular activities, i.e. field trips, sports.  

For repeated and severe infractions, the student may be denied bus transportation for the remainder of the semester or school year.

CAFETERIA GUIDELINES: Power Lunch IDs are provided.

Students should exhibit appropriate behavior in the lunchroom or at the picnic tables.  

· Students should not request food from other students.  


· No loud talking, food throwing, cutting in line, wandering about the lunchroom, or other inappropriate actions will be allowed.  

· Students are expected to clean their immediate eating area and return their food trays.  

· All food is to remain in the cafeteria or picnic table areas.  

CHARACTER EDUCATION: Project Wisdom is a campus wide program used to build character, build self-esteem, and build community with our students and staff.  Project Wisdom is an excellent forum for producing a climate and culture of respect, tolerance, and strong character.
CHECKING OUT OF THE BUILDING: If a student leaves school for any reason during the school day, the student must first receive permission and check out of the office.  Students who are ill should report to the office after receiving permission from the classroom teacher and make arrangements to go home.  In no case should a student leave the school grounds until parents or guardians have made provisions for their care.  
CLOSED CAMPUS: Students must stay on the school grounds from the time they arrive, even if the first period has not yet started, until dismissal or until they are picked up by the bus. Students must bring a written parental request to the office to leave the school campus for any reason. 

COMPUTER SECURITY AND ACCEPTABLE USE POLICY: All students must assume the following responsibilities:

1. It is the student’s responsibility to treat all equipment with care and to report instances of abuse or misuse as soon as the student becomes aware of them. Each student is expected to report any malfunction or problem immediately upon discovery, to the teacher.

2. All students are prohibited from allowing other individuals to access or update information under their security authorization (user name & password). Students will be held accountable for all computer activity performed under their security authorization.

3. All students are prohibited from sharing computer passwords (i.e. login, Internet). Passwords must be kept confidential and must be changed at required intervals as needed or desired.

4. A student and/or parent guardian is responsible to pay all repairs and/or replacement 
costs if the student vandalizes or otherwise intentionally damages any District hardware or software. The student will be referred to the building administrator for appropriate discipline, including but not limited to, suspension from or denial to access of all District computers.

5. A student who damages, destroys, or copies another student’s data will be referred to the building administrator for appropriate discipline and may be suspended from or denied access to all computers. Incidents in which a student copies another student’s data will be treated as cheating.

6. A student who tampers with or attempts to gain access to computer data to which the student has no security authorization is in violation of school policy. This act will be considered equivalent to tampering with a teacher’s written records or attempting to gain access to confidential student information.

7. A student will not load or copy unauthorized software onto District computers. All software used on district computers and networks is to be purchased by the District, properly licensed and registered with the publisher, and installed by Computer Services designated personnel.

8. A student will follow the Internet Acceptable Use Policy.



Internet Acceptable Use Policy  (AUP)
Internet access is limited to educational purposes. Teacher-directed classroom activities, individual study projects, and planned self-discovery activities will receive priority.

ACCESS IS A PRIVILEGE, NOT A RIGHT!   Use the rules of etiquette when communicating on the Internet. Students should immediately notify a teacher, if by accident, they encounter materials that violate appropriate use. Students shall have no expectation of privacy when using District e-mail or computer systems. Any e-mail or computer application or information in District computers or computer systems is subject to monitoring by the staff and/or administration. The District retains the right to duplicate any information created by students in a computer system or on any individual computer. Students who violate these rules, or any other classroom rules relating to computer use are subject to disciplinary action up to and including suspension from school.

Objectionable Behavior

Users will not:

· Purposefully send or receive and/or view obscene or pornographic material or material that facilitates illegal activities.

· Use chat rooms.

· Harass, insult, or attack others.

· Intentionally waste limited resources, supplies.

· Use the Internet for commercial or political purposes.

· Knowingly spread computer viruses.

· Join a listserve.

· Purchase anything over the Internet.
Violations of Policy

Inappropriate computer systems use, including any violation of these conditions and rules, may result in cancellation of the privilege. The building principal and his/her designee, is delegated the authority to determine appropriate use and may deny, revoke, or suspend the use of computers by the students(s) who violate this policy. In addition, the principal shall have the authority to impose additional disciplinary action, as he/she deems necessary.

Discipline Procedures:

Parental notification for each offense.

· First Offense:  Student may receive (1) one week suspension from computer use and/or ALC placement.

· Second Offense:  Student may receive up to (5) five days of ALC placement and/or computer suspension for 90 days.

· Third Offense:  Student may receive (1) one to (5) five days suspension from school and/or180 day suspension from all computer use.

· Suspension from computers may result in zeros on assignments requiring computer use.

· Severity Clause:  In situations deemed severe enough by the administration, penalties under the above offenses may be by-passed and the student recommended for immediate long-term suspension or expulsion. Law enforcement officials will be notified if warranted.

DIRECTORY INFORMATION: The following information may be released unless the parent or guardian request in writing that such information be withheld:  school pictures, name, address, telephone listing, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, date of attendance, degrees, awards, honors received, and the most recent or previous educational agency or institution attended by the student.  Release includes but is not limited to yearbook, newspapers, and school websites.

DISTRICT WIDE TESTING:  Students take achievement tests at grades four through eight during the school year.  In addition, students take state and district tests of basic skills in various subjects and grades. 

DRESS CODE: School is the student’s job. As in all jobs there is appropriate attire that is required. Students need to understand schools are a more structured environment and they should dress differently than they do on their free time. Appropriate dress helps establish a more conducive learning environment. Reasonable, respectful and appropriate dress is expected at all times.

     Appropriateness and moderation in all attire and grooming, concern for the health and safety of students, and the avoidance of distractions to the educational process are the guiding principles of the student dress code.  Styles and fads are constantly changing and cannot be completely covered by specific rules and regulations. The task of evaluating what is proper dress and grooming is highly controversial, and opinions differ among various persons.  The school administration shall assume the authority for specific items of clothing and general appearance for reasons of administering this regulation with regard to safety and health and/or for the order, well-being, and welfare of students and the educational environment.  

DRIVING:  Central School students may not drive vehicles to school or to school sponsored activities. 

DRUG DOGS: Periodic random drug dogs will search Central School’s campus and facilities. These will be conducted by law enforcement and without warning.

ENROLLMENT FEES: Students pay textbook rental fees and enrollment fees at the time of enrollment in August.  These fees pay for all the textbooks used by the students. All school supplies will be provided. Students will be given one binder per school year.  If a student damages or defaces the binder rendering it useless, the student will be charged for a replacement binder. A small school supplies fee will be collected at enrollment. Students are discouraged from bringing additional school supplies from home; however, should they choose to do so, many teachers do not allow mechanical pencils in the classrooms and will not allow students to use them.

      Intentional destruction or lost school material or property must be reimbursed to the school at the purchase price.  A minimum fee of $10.00 will be charged for damaged books to be repaired.

EMERGENCY CLOSING OF SCHOOL: Should school be forced to close due to bad weather or some unforeseen reason, notification will be made through the local radio or television stations and contact through School Reach. 

FERPA: The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.  They are:

1. The right to inspect and review the student’s education records within 45 days of the day the district receives a request for access.  Parents or eligible students should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.  The principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading.  Parents or eligible students may ask Alpha school district to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading.  If the district decides not to amend the record as requested by the parent or eligible student, the district will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the district as an administrator, supervisor, instructor, or support staff member including health or medical staff and law enforcement unit personnel; a person serving on the school board; a person or company with whom the district has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.  (Optional) Upon request, the district discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.  (Note:  FERPA requires a school district to make a reasonable attempt to notify the student of the records request unless it states in its annual notification that it intends to forward records on request.)

4. The right to file a complaint with the US Department of Education concerning alleged failures by the district to comply with the requirements of FERPA.  The name and address of the office that administers FERPA is:

Family Policy Compliance Office

US Department of Education

600 Independence Avenue

SW Washington, DC 20202-4605

FIELD TRIPS: Organizational sponsors or teachers will be in charge of any school trip and will travel with the students. Transportation will be provided by the school and must be approved by the administration.  The following bus rules will apply:

1. District bus rules and regulations apply to any trip under school sponsorship.

2. Pupils will respect the authority and directions of school designated officials.

3. Upon conclusion of a school activity out of town, the student may ride home with his/her parent instead of riding the bus.  If other arrangements are requested, the parent/guardian must contact the sponsor.
4. Any student with severe discipline referrals or an excessive number of referrals will not be eligible to go on the end-of-the-year field trip.  (Severe and excessive will be determined by the administration.) Students must also have at least a 70% (C) in encore to attend.
FIRE AND TORNADO DRILLS: Fire and tornado drills are held at regular intervals during the school year.  Students will be instructed by the teacher as to the procedure to follow. 

FOOD OR DRINKS IN THE CLASSROOM:  There is to be no food or drinks (except water) in the classroom.  This includes candy, suckers, gum or pop.  The only exception is when teachers are having parties or rewards for work done or school fund raisers. 

     At all school parties or celebrations, teachers and parents are encouraged to make healthy food choices available to students. A list of suggested foods will be distributed to parents and teachers.

FRIENDS OF RACHEL:  FOR is a student driven organization based on the philosophy of Rachel Scott, a student killed in the shooting at Columbine High School in April 1999. Rachel’s acts of kindness and compassion coupled with the contents of her six diaries are the foundation of Rachel’s Challenge and FOR. Students in grades 6-8 who are willing to help maintain a “Chain Reaction of Kindness” are welcome to join FOR. FOR is more than a club; it is a lifestyle change.

GRADE CARDS: Grade cards are sent home with students during the week following the end of each quarter.  Second semester grade cards will be mailed to students. Progress reports will be sent home with students during the fifth week of each quarter. Parents may also monitor their child’s progress on Power School.

GRADING SYSTEM

Grade Codes  

A= Excellent            90-100%

B= Above Average  80-90%

C=Average               70-80%

D= Below Average  60-70%

F= Failure            
 Below 60%     

Grade Codes 


 E = Excellent

 S = Satisfactory


 N = Needs Improvement


HALL PASS: Students leaving class during class time must have a hall pass signed by a teacher stating where they are going. 

HATS: Students may wear hats only during outside P.E., recess (if outdoors), or for medical reasons.  Hats also apply to the dress code policy, meaning inappropriate or sexually suggestive messages are not allowed for hats.   Hats must be worn correctly, facing forward. 

HEALTH SERVICES: All procedures in conjunction with health are designated for the protection of the child; therefore, we solicit cooperation from parents to work with the school to foster good health.  As a precautionary measure, we ask that the following procedures be followed for students on medication:

1. All medication to be taken by the student at school must be kept in the school office. 

2. All medications must be accompanied by a signed physician’s order and a signed parent release form.  All medications must be in the original prescription container.

3. Accompanying any over-the-counter medication, there must be a signed physician’s order and a signed parent release form. 

4. “Permission for Medication” forms may be obtained from the school office.

5. Medication sent without meeting the guidelines listed above will not be given.

    Annual dental inspections will be provided for all students, except those that hold a certificate from a legally qualified dentist showing that this examination has been made within the past three months.  Hearing screenings will be provided minimum of every three years and basic vision screens will be provided every two years to all students.
HOME WORK: Students are allowed to make up work that is late. Assignments recorded as zero are late papers. A late paper could keep a student from attending field trips and/or special activities. The following is deducted for late papers:

1 day late: 10%

2 days late: 20%

3 days late: 30%

4 days late: 40%

HONOR ROLL: Honor roll lists will be published at the end of each semester..  Students will be placed on the Superintendent’s Honor Roll for a 4.0 GPA (all A’s) or Principal’s Honor for a 3.5 GPA.
IMMUNIZATIONS: Kansas law requires students to be immunized against Diphtheria, Pertussis, Tetanus, Polio, Measles, Mumps, and Rubella. HIB (Haemophilus Influenzae, Type B) is also required for children under 5 years of age. Hepatitis B is recommended, but not required for school entry. Immunizations are available at the Cherokee County Health Department or at a doctor’s office. To be admitted to class, students must show proof that they have had at least one dose of the vaccines listed above. Students enrolling with an incomplete series of vaccines must complete the series following the immunization schedule established by the Kansas State Department of Health and Environment.


Students that will require a Td booster (Tetanus/Diphtheria) for the following school year will receive notice at the end of the current school year. They will be required to have this done prior to school entry the following year. This allows time to meet the 90 day grace period allowed for completion of immunizations.

LATEX BALLOONS: 
 

In an effort to keep all students safe, no latex balloons are allowed in any USD 493 building except when teachers are using latex balloons for educational activity demonstrations.  During enrollment, parents will fill out a form on their student’s allergy to latex.  If students are allergic to latex, teachers will be notified and no activities will occur in a particular area or classroom.  Latex balloons may not be delivered to school for students or staff or used at school-sponsored activities including dances held indoors. 

 Policy Updated: July 7, 2011

MAKE UP WORK: Students are responsible for securing assignments missed during excused absences and arranging deadlines with teachers. Students are allowed the number of days absent plus one for all makeup work.   If you know ahead of time that you are going to be gone (i.e. field trip, vacation or trip with parents), you must secure assignments ahead of time.  Those assignments will be due on the day you return to school. Assignments may be collected when a student is absent for three consecutive days and picked up in the office after 3:00.  The Homework policy applies to make-up work.

 MATH ACCELERATION CRITERIA: Measures of Academic Progress, student’s grade in math, and teacher recommendation will determine student placement in accelerated math classes.

MONEY AT SCHOOL: Students should not bring money to school unless it is lunch or milk money, or the school notifies the home of a fund-raising event. The school prefers money transactions to be in the form of a check, rather than cash.  When students do bring money to school, have them bring their money to the office as soon as they get to school.   Do Not Put Money In Lockers! Students alone are responsible for their valuables while at school.

NON-DISCRIMINATION POLICY: It is the policy of the Columbus Unified School District not to discriminate on the basis of race, color, religion, sex, national origin, age, or handicap in its educational programs, activities, and employment policies.

     The board encourages all complaints regarding the district to be resolved at the lowest possible administrative level. Whenever a complaint is made directly to the board as a whole or to a board member as an individual, it will be referred to the administration for study and possible solution.

     Discrimination against any individual on the basis of race, color, religion, sex, national origin, age, or handicap in the admission or access to, or treatment, or employment in the district’s programs and activities is prohibited.  Mr. David Carriger, 802 High School Avenue, Columbus, Kansas, 66725  (620) 429-3661, has been designated to coordinate compliance with the nondiscrimination requirements contained in Title VI of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and The Americans with Disabilities Act of 1990.  Information Concerning the provisions of these Acts, and the rights provided there under, are available from the compliance coordinator.

NOTE WRITING: Notes are a distraction in the classroom and at school.  Notes will be confiscated. Any inappropriate language, harassment, or obscene messages found in notes may result in a referral to the office.

PARENT INVOLVEMENT POLICY
1.  An annual meeting, (in August), is held during each building’s open house, inviting Title I parents and students to attend.  Our USD #493 Title I program is explained, teachers introduced, ideas on helping children be a success in school, and an overall view of our program are given.             

Parent input is welcome in the implementation of our program.  This general meeting is held each school year.

2.  Instructors provide parents of Title I students with reports on their child’s progress during the school year, and MAP & State Assessment scores upon request.
3.  Title I instructors confer with the parents of each participating child to discuss their child’s progress and to offer ideas and suggestions to compliment their child’s instruction.  This is done during PTC.           

4.  Allowances are made for Title I instructors to meet with parents.  Established times are before and after school and during the instructor’s planning period.  Under special conditions other arrangements may be made.

5.  Parents may visit classes as per USD# 493 school board policy.

6.  Opportunities are provided for meetings (SIT) with parents to formulate parent ideas into our program.

7.  Information on Title I programs is provided to parents.  The following items are available to Title I parents on a check-out basis: 

                                    1)  Lending library

                                    2)  Monthly newsletter - sent to Title I parents.

8.  Parents are made aware of parental involvement requirements and other relevant provisions of our program.

9.  Reasonable support is provided for parental involvement activities as parents request.

Classroom teachers, Title I teachers and parents were informed and consulted about the development of this program.  The needs of the students and services offered by the Title I program were discussed.  The program information is available to parents and teachers for their comments and improvements.
PARENT-TEACHER CONFERENCES: Specific days are scheduled in the school calendar for Parent-Teacher Conferences.

PERSONAL PROPERTY: It is the responsibility of students to take care of their property.  All property should have the student’s name on it.  Valuables should be locked in their lockers or not brought to school. The school will not be responsible for lost or stolen items.

SCHEDULING: Once scheduling has been completed, changes will not be allowed, except in extenuating circumstances. 

SCHOOL ACTIVITIES: All athletic events, dances, concerts, or other extra-curricular activities are closed; once students leave, they are not allowed to reenter.   Students may call their parent or guardian to come and get them.  All school rules in effect during the school day will also be in effect during all extracurricular activities.   In order to attend any school social event, the student must be present at school the last five clock hours of the school day.

· School evening events shall be scheduled on Friday or Saturday nights only with prior approval of the administration.

· Events are open for Central School students and guests invited by the school administration.

SCHOOL RESOURCE OFFICER: The school resource officer is a shared employee of USD 493 and the Cherokee County Sheriff’s Department.  He is a certified police officer and will be the local contact for law enforcement.  However, that is not his only responsibilities.  The SRO will help with supervision of the school and will work on educational and awareness programs for the students.  As an employee of the school, the SRO may be present for any of the searches conducted by the administration.
SCREENING & MTSS:  Screening is the first step in the identification process. Screening procedures consider all students in a given population in order to locate those who may be in need of special education services. Because all children participate in screening activities, prior written parental consent is not required.
The USD 493 district has in place a set of systematic procedures to screen all students for assets and deficits, which may require special education services. These screenings may include the following:

· Vision screening every two years , hearing screening every three years:

· Age appropriate screening procedures that may include:

· teacher and parent referrals or self referral by student

· behavior checklist

· group achievement test

· adaptive behavior observations

· teacher/parent observation

· other techniques developed locally by multidisciplinary efforts
General Education Intervention

To ensure a quality educational experience is provided for all students, USD493 provides a research based core instruction delivered by certified staff. Progress in the curriculum is monitored through curriculum based measurements and achievement test. 

Students not making progress are referred to the MTSS team. MTSS is Multi-Tiered Systems of Support. Interventions are then put into place in the regular education setting to allow students to learn in the least restrictive environment. 


The intervention process will look at the student’s instruction, curriculum, environment, and individual skills to plan a strategy for improvement. The MTSS team may refer a student for a comprehensive evaluation if the previously mentioned interventions fail to remedy student shortfalls and a disability is suspected.


Students are placed under the watch of the MTSS for a variety of at-risk behaviors that might lead to the becoming unsuccessful in an educational setting level. Parents can also request the administration to place their child on the MTSS watch. The MTSS is comprised of USD493 teachers and administrators at each building. 

SEMINAR: Seminar is a class designed to provide a period for SSR (Silent Sustained Reading). Students and teachers are to read accelerated reader books or other good literature. Following SSR, students who have obtained an encore pass may visit with their math or reading teacher for individual help. Other students may use the remainder of the time to finish homework or continue to read. Some students enroll in another elective class during the seminar period. 

SIDEWALKS: Students are to use sidewalks on school property. Please do not spit on sidewalks.

STUDENT COUNCIL: The Student Council Creed is as follows: 

As student council members, our duties are to set a good example for the students of Central Jr. High, to show leadership and pride in our school.  We will work to build school morale and to respect the opinions of the student body.

     The Central Student Council is responsible for various social events and “in-school functions.”  They are also responsible for raising funds to put on these functions.  Representatives will be elected from the 7th and 8th grade classes. The representatives will be responsible for keeping his or her class informed.  If a student is removed from StuCo because of not meeting the criteria, a new representative may be elected. A student may be removed from StuCo for behavior unbecoming a representative of Central School and USD 493.
STUDENT OF THE MONTH: Each month, the faculty and administration will select two students from each grade to be the Students of the Month.  Criteria used for this selection is:

*  show friendship to all students;

*  classroom or extra-curricular activities;

*  attentiveness and effort;


*  strong academic work ethic;

*  follow class rules and teachers’ instructions;

*  follow the Golden Rule: 

SUPERVISION OF STUDENTS: If students are not involved in an activity immediately after school, they should leave the campus with pre-arranged transportation. School personnel are not responsible for supervision of students who are not involved in an after school activity. Students involved in evening activities that do not begin immediately after school dismissal must make other arrangements for supervision off campus until the activity is scheduled to begin.   

TELEPHONE: Use of the telephone by pupils should be restricted to calls deemed ABSOLUTELY ESSENTIAL.  Students should not call home from their cell phones. The school phone may be used to request books, medicine, band instruments, homework, sickness, or etc.  The request must also be accompanied by a teacher’s note.   Only the phone in the office is for student use. Students should attempt to make all calls before school or during lunch. We understand this may not always be possible.
STUDENT BEHAVIORS AND CONSEQUENCES

LEVELS OF BEHAVIORS

Examples provided under each level are not intended to be all-inclusive.

Level 4:  Safe Environment: Behaviors that are intended to cause another individual physical harm and/or are illegal. Examples:

· Drugs/Alcohol/Tobacco (automatic suspension)

· Sexual Harassment

· Victimizing in any form (verbal including profanity, physical, etc)

· Fighting

Level 3:  Orderly Environment: Behaviors that occur outside the classroom that are not intended to cause physical harm and are not illegal, but do negatively affect an orderly environment.  Examples:

· Failure to follow a reasonable request of an adult

· Being in the hallway without a pass

· Absences/skipping/tardies

· Dress code violations

· Inappropriate display of affection

· Inappropriate cafeteria behaviors

Level 2:  Productive Classroom Environment: Behaviors that occur in the classroom and interfere with the learning of others. Examples:

· Failing to follow a reasonable request of the teacher

· Talking out/Note writing

· Horseplay

· Being out of seat without permission

· Improper use of equipment

· Use of cell phone

Level 1:  Productive Personal Environment: Behaviors that occur in the classroom and affect only the misbehaving student. Examples:

· Not having appropriate equipment and materials

· Sleeping

· Being off task without disrupting others

· Failing to turn in homework

· Failing to dress out for PE

EXPLANATION OF DISCIPLINARY ACTIONS

     When a student fails to abide by the code of conduct conducive to the learning environment, it becomes the responsibility of the school to administer appropriate consequences so that the student and those around him/her may continue with the business of education.  One responsibility of the school is to teach the student responsibility, respect, and good citizenship, which are applicable to success in the real world.    Students are responsible for their own behavior. Central School students are expected to conduct themselves in a responsible manner so as not to disrupt any other student’s learning. 
CLASSROOM VIOLATIONS

Teachers are responsible for their own classroom rules, procedures, and consequences. For violation of classroom rules, the following disciplinary measures may be taken by the teacher:

A. Warning: Student will be warned about inappropriate behavior and offense will be documented on student’s behavior log. 
B. Call Parents: Teacher will call parent to discuss student’s inappropriate behavior.

C. Student Action Plan and/or Office Referral: Student, with the help of an administrator, will develop an action plan to correct inappropriate behavior. Student may receive more severe consequences for repeat and/or severe offenses.
D. Severity Clause: Steps may be skipped for severe offenses.   

CONSEQUENCES
 Listed below are disciplinary actions that may be taken by an administrator for a student’s misconduct. The list of consequences is not meant to be all-inclusive.

Conference

A formal conference is held between the student and one or more school officials.
Parent Contact
The parents and/or legal guardians will be notified of all office disciplinary action by letter, phone, or personal contact.  

Action Plan

Through a plan developed by the student and an administrator, the student will: 

1. Identify negative behavior 

2. Identify a more appropriate way to handle the situation 

3. Write a letter of apology to the teacher taking responsibility for action. This letter will be approved by an administrator 

4. Have a face-to-face conversation with the teacher concerning their behavior and plan to improve. 

5. Ask the teacher to reflect, in writing, and verify the discussion with the student. 

6. Student final reflection with administrator.
Detention
Detentions are held after school Tuesday and Thursday from 3:05 to 4:00. Students assigned to detention will report to the detention room on time with the necessary supplies.  Students who do not have homework or a book to read will be given an assignment. Students will be dismissed promptly at 4:00 and will not be supervised by school personnel after that time. Parents are responsible for transportation after detention. 

Work Assignment
Students will be assigned to appropriate work assignments in the cases of vandalism, theft, or other situations that warrant.
Loss of Privileges

Students may lose privileges such as computer usage or social time at lunch as a consequence of behavior related to an activity.

Confiscation

Items that cause a disruption to the learning environment, included but not limited to personal property, may be confiscated. Repeated offenses may result in a parent or guardian having to pick-up the item from school administration.

Alternative Learning Center  (ALC)
Students will be removed from the regular classroom setting and will be assigned to an alternative classroom and teacher when appropriate.  Students are allowed to make up missed work while assigned ALC.  However it is possible that some things missed in a classroom during regular class hours cannot be made up in ALC (lab work, computer work, class discussion, etc.) and the student may receive a zero

     While in ALC students will be given work from their teachers.  It is the student’s responsibility to bring required assignments, textbooks, journals, writing utensils, etc. to use while in ALC. 


ALC for students in grades 4-8 is located in the old Casey’s store north of the High School on Maple Street. Students will report to Central School as normal, then report to the office at 8:00. The student will be transported to ALC. They will be released at the end of the school day. Younger students will be escorted across the street to Titan Alley where they can board the busses if they ride them. 

     Students in ALC will not be allowed to participate or attend any school activities on the day assigned to ALC.  These school activities include but are not limited to, field trips, assemblies, contests, athletic practices or games, dances, plays, etc.  It is for this reason that students should strive to stay out of ALC.

     Any student not following the rules of ALC will be assigned to out-of-school suspension (OSS).   

Suspension from Related Activity

Students may be temporarily removed from the activity in which the offense occurred. Students will not be allowed to attend or participate in that activity during the time of the suspension. 
Out-of-School Suspension (OSS)
Students will be removed from the regular school setting when deemed necessary because of the severity of the offense. A student who has been assigned out of school suspension may not attend, nor participate in any extracurricular activities, including but not limited to: athletic practice and games, dances, assemblies, and concerts.   Students’ assignments will be sent home for students to complete. Students will be suspended in accordance with Statutes 72-8901 through 72-8906. A student’s action, judged by the administration to be of a severe nature, can result in immediate suspension with other intermediate discipline steps being eliminated. 

Referral to Local Agencies

Student behavior may warrant referral to agencies outside school.

Severity Clause

The administration has the right to use the severity clause at anytime.  A student can be suspended if he/she displays disruptive behavior or poses a danger to himself/herself, other students, teachers, or the administration.

 RED/GOLD DAYS 2011-2012:

Red and Gold Days are merely a designation of each day for “Specials” classes such as PE and Music. Each grade level is different, so Gold Days are not necessarily “PE Days” for all students.
Red/Gold Days 2011-2012

August Gold




August Red

17, 19, 23, 25, 29, 31



18, 22, 24, 26, 30

September Gold




September Red

2, 7, 9, 13, 15, 19, 21, 23, 27, 29


1, 6, 8, 12, 14, 16, 20. 22. 26, 28, 30

October Gold




October Red

3, 5, 7, 11, 13, 17, 19, 21, 25, 27


4, 6, 10. 12. 14. 18, 20, 24. 26, 31

November Gold




November Red

1, 3, 7, 9, 11, 15 17, 21, 28, 30


2, 4, 8, 10, 14, 16, 18, 22, 29

December Gold




December Red

2, 6, 8, 12, 14, 16




1, 5, 7, 9, 13, 15

January Gold




January Red

4, 6, 10, 12, 16, 18, 20, 24, 26, 30


3, 5, 9, 11, 13, 17, 19, 23, 25, 27, 31

February Gold




February Red

1, 3, 7, 9, 13, 15, 17, 22, 24, 28


2, 6, 8, 10, 14, 16, 21, 23, 27, 29

March Gold




March Red

1, 5, 7, 9, 13, 15, 26, 28, 30


2, 6, 8, 12, 14, 16, 27, 29

April Gold




April Red

3, 5, 10, 12, 16, 18, 20, 24, 26, 30


2, 4, 9, 11, 13, 17, 19, 23, 25, 27

May Gold




May Red

2, 4, 8, 10. 14, 16, 18, 22, 24


1, 3, 7, 9, 11, 15, 17, 21, 23
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